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9th April 2009

Dear Applicant

Re: WARP Internship

Thank you for your interest in the above post. This is a digital application form supplied as a Word and RTF document. Please complete the form digitally (not a printout) as follows:

· Enter the relevant information on the cover sheet in the spaces indicated

· Writing your supporting statement on the following page(s)

· Complete the Equality monitoring section at the end

Please allow your application to continue onto subsequent pages if required. Your supporting statement should be no longer than 500 words. Your application should also include an up-to-date CV (no longer than two A4 pages), submitted as a separate digital file.

The deadline for completed applications is 5pm, Tuesday 21st April . The date for interviews will be Thursday 7th May, and we anticipate notifying shortlisted candidates by phone on Saturday 25th April.

Sincerely,

Sean Edwards

Professional Development Officer

We are encouraging digital submissions to reduce levels of paper usage during this application process and for speed. Your application will still be treated in the strictest of confidence, and will only be circulated to panel members.

This form is formatted to be usable across as wide a variety of platforms as possible. If you have problems or queries completing the form please contact sean@g39.org We hope you will support this environmentally sympathetic application procedure.

Your details

Name


Address


Postcode


Email


Telephone number(s)


Are you Welsh speaking? 
 
1. Employment

Are you currently employed?

 If ‘Yes’ please provide the following details:
Current employer's name


Your position within the organisation or company


How long you have been in this post


Is there anything concerning your medical history or state of health that is relevant to this application?  

If ‘Yes’ please give details: 
How many days of work/education have you missed in the last 12 months due to illness or injury? 

Please give details: 

2. Curriculum Vitae

Please include an up-to-date CV with your application, as a separate digital file.
3. How did you find out about this position?  
4. Supporting statement

On the next page(s), please supply a statement of why you think you are suitable for this position, referring to the details in the application pack.

5. Referees

In the space below please give the names, address and phone numbers of two people who can be contacted should you be selected for interview:

6. Declaration

You will be asked to sign this declaration if you are invited for an interview
“I declare that the information given in this application is, to the best of my knowledge, complete and correct. I also understand that any wilful mis-statement renders me liable to disqualification or dismissal if engaged.”

Supporting statement (Max 500 words)

Equality monitoring

Date of birth


Nationality


Gender


Do you consider yourself to be disabled? *

If ‘Yes’ please give details: *

NB This information is used solely for monitoring purposes and is not taken into consideration as part of your application.

WARP Internship at g39

May - August  2009

Background

g39 is a publicly funded art organisation that was established in 1998. Its mission statement is to increase awareness and understanding of contemporary art in Wales. This is achieved mainly through its programme of exhibitions, presented in the permanent ‘white cube’ premises in Cardiff city centre and offsite temporary venues. g39 profiles work by contemporary artists from Wales alongside those from the rest of the UK and beyond. It does not make curatorial distinctions between differing career levels of artists; however it does focus its attention on emerging artists. The organisation sees its role as a ‘bridge’ between the artist and the public, and a key component of the curatorial rationale is bringing contemporary work to new audiences. We believe that it is our attention to presenting pioneering work in a clear and accessible manner that has generated and sustained support from visitors and artists alike.

The organisation is registered as a non-profit distributing company limited by guarantee. At present it is not a registered charity but does have charitable aims. It currently operates under a Board of trustees: a Chair, Treasurer and Secretary, and also co-opts advisors whenever necessary. The Board employs four part-time staff, an equivalent of 2.6 full-time posts. The organisation operates with the support of active volunteers; many come from the arts sector and are involved in initiating their own projects, often with informal help from g39. 

Wales Artist Resource Programme (WARP) is an in-house artist run professional development resource that enables g39 to offer Welsh and Wales-based artists mentoring, training and advice from arts professionals. The programme comprises a number of schemes that are delivered responsively according to the ambition and needs of participants in relation to the arts sector, whether skills-based, entrepreneurial, business skills, or academic critique.

Through WARP g39 provides the invaluable work of specialist advice services to help young and emerging artists in Wales to achieve success in an exhibiting career or visual arts enterprise. Its mission is to provide a supportive resource that will encourage and develop a strong network of artists working throughout Wales to contribute to the contemporary art scene both locally and internationally. The organisation is an essential element in sustaining a wider network of artists and activity, and has become an active participant in several strands of activity across Wales.

There are a number of schemes run from WARP:

Peer-to-Peer - available to all visual art practitioners regardless of previous training or academic level these one-to-one sessions advise participants on how to further their practice. The meetings identify obstacles and develop strategies to overcome them, highlight strengths and how to build on them. They are delivered in a supportive and encouraging manner, with follow-up advice delivered shortly afterwards. They are held regularly at the gallery by appointment and there are regular sessions touring venues across Wales.

Group Mentoring Programme - This mid-term mentoring service enables artist-led groups or individual artists to initiate a project of their own devising with the assistance of g39 mentors. It serves as a general induction to the administration and planning usually connected with setting up a cultural project, and also offers specific guidance throughout the project set-up. Three projects are mentored per year and are selected by application.

Artist Resource Area - Open 4 days a week the resource area is the home of WARP. Serving as a drop-in centre for any artists wishing to take advantage of the schemes on offer, for an informal chat about their practice or to use any one of the specific resources. WARP also organizes an ongoing series of seminars and lectures for the promotion of good practice, professional development and the dissemination of related information to all interested groups and cultural stakeholders in Wales. 

The Internship

The position is aimed at those with some experience with an arts organisation but who wish to develop their skills further through training and direct engagement with the sector. It is open to both arts practitioners and non-practitioners alike but knowledge and understanding of contemporary art is essential. The Intern will be responsible for the ongoing operation of the WARP artist resource area and the co-ordination of the volunteer workforce at the gallery. They will also be involved in the administration of the schemes and have the opportunity to work closely with both marketing and exhibition installation within g39.

The Internship will provide:

· Experience of working in a contemporary visual arts gallery with artists and other arts professionals.

· On the job training relating to the administration of an art gallery and an individual’s art practice.

· The opportunity to attend seminars, meetings and events networks with a wide range of arts organisations and artists in Wales.

· Opportunity to be directly involved with artists’ professional development.

· Full access to resources and training schemes offered through WARP.

The Intern will be responsible for:

· Co-ordination and training of volunteers. This will include planning timetables for exhibition invigilation and the delegation of various tasks to be carried during the day-to-day running of the gallery. The intern may also be required to carry out induction training of new volunteers.

· The Intern will be the first point of contact for artists wishing to volunteer at the gallery, artists wishing to take part in WARP schemes or submit work, press and publicity requests and general enquiries.

· Generating and managing advertising and email-outs for WARP talks and seminars. Managing the creation of a bi-weekly opportunities bulletin and update notice board and information as necessary. The maintenance of WARP information on the website.  

· Working with the Professional Development Officer in generating resources and contributing to the sustainability of the resource space.

· With volunteer support the Intern will be responsible for opening and closing the exhibition space and ensuring the front desk is presentable and clean at all times.

· Reporting on developments and future plans at regular meetings with the Professional Development Officer. 

· All other duties pertaining to the smooth running of the WARP space/ g39 as directed by the Professional Development Officer

Person Specification

· A strong desire to pursue a career in the arts. 

· A knowledge and understanding of contemporary art practice and the programme at g39

· Flexibility in approach and a willingness to learn new tasks and skills

· Ability to work as part of a team

· Good communication and interpersonal skills directly with people, over the phone and via email

· Good organization and time management skills

· Able to commit to the time period

· Strong IT and administrative skills

All training required for the post will be supplied.

Hours

G39’s WARP artist Resource Area is opening times are Wednesday-Saturday 11-5. Office hours are 10.30-5.30 with one hour for lunch. The intern will be required to work 2 days per week one of which must be Saturday. There may also be evening events that the intern will be invited to work at or attend, these will be arranged in advance and by negotiation.

Payment

A stipend of £1600.00 will be payable by invoice in four instalments of £400.00 on receipt of an invoice

Application

Please return this completed application form to sean@g39.org
Applications must be received by 5pm 21st April 2009

Interviews will be held on 7th May 2009
Company reg no 3938363
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